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STAFF INDUCTION CHECK SHEET

1. Manufacturing Ltd history

2. Manufacturing Ltd Mission and vision

3. Manufacturing Ltd Contract

4. Current Market Conditions

5. Quality Assurance

6. Department information

7. Job function, description and role

8. Contract of employment

9. Organisational chart

10. Equal opportunities and diversity

11. Health & safety

12. Staff development

13. Administration and documentation

14. Grievance and discipline 

15. Dress code

16. Procedures for holidays and other periods of absence

17. Shown current emergency procedures

18. Meet the staff

19. Shown around the facilities

WE ARE AN EQUALOPPORTUNITIES EMPLOYER

[image: image2.wmf] 

Manufacturing Ltd

 

_1218111621.doc


Manufacturing Ltd












