Manufacturing Ltd

DRAFT JOB SPECIFICATION
Department:

Location:


Division:

Post No:

Section:


Post:


Grade & Salary Range:






_______________
Responsible to:
-

Responsible for:
-






_________
Organisation chart
Insert Here

Qualifications and Experience
Essential:
A minimum of 2 years experience in a managerial role

A minimum of 2 years experience of the enterprise sector

Lean Manufacturing qualification

An understanding of economic development

A practical understanding of business analysis and planning, and marketing, personnel, finance and organisational development.

Good planning, organising and project management skills.

Evidence of personal competencies including an ability to establish good working relationships with a wide range of people at all levels, self-discipline, completion of tasks to deadlines, the ability to work independently, strong problem-solving skills, responsiveness to clients, and attention to quality and detail.

Desirable:
A minimum of 5 years experience in a industry or similar establishment

Membership of a relevant professional or occupational association 

Experience of working with manufacturing teams or individuals within economically communities.

Competent user of MS Office

Competent will budgets

Good current awareness of the context for local support agencies

Knowledge of current DTI & Manufacturing Institute procedures

Special Conditions
Criminal CRB check may be made against the applicant. 

All staff are responsible for the implementation of the Health and Safety Policy so far as it affects them, their colleagues and others who may be affected by their work. The post holder is also expected to monitor the effectiveness of the Health and Safety arrangements and systems to ensure that appropriate improvements are made where necessary.

There will be a requirement to travel and the post holder will receive casual car mileage. The application must carry a full clean driving licence.

General
This job description is a representative document.  Other reasonable similar duties may be allocated from time to time commensurate with the general character of the post and its grading.

Prepared by:
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Designation:
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	Essential 

· A minimum of 2 years experience in a business facilitation role e.g. counsellor, mentor, coach, enterprise developer

· A minimum of 2 years experience of the social enterprise sector as an owner-manager, employee or facilitator.

· An understanding of economic development, and the role of the social entrepreneur.

· A practical understanding of business analysis and planning, and marketing, personnel, finance and organisational development.

· Good planning, organising and project management skills.

· Evidence of personal competencies including an ability to establish good working relationships with a wide range of people at all levels, self-discipline, completion of tasks to deadlines, the ability to work independently, strong problem-solving skills, responsiveness to clients, and attention to quality and detail.
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	Desirable 

· A minimum of 5 years experience as an owner-manager of a small and medium-size enterprise

· Membership of a relevant professional or occupational association e.g. Development Trust Association, Institute of Business Advisors, 

· Experience of working with community groups or individuals within economically disadvantaged communities such as South Sefton.

· Competent user of MS Office

· Good current awareness of the context for local economic regeneration.
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AF = Application Form, I = Interview, P = Presentation
