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APPLICATION FORM

	Applicants should read the following notes carefully before beginning to complete this application form.

Manufacturing Ltd is working towards becoming an Equal Opportunities Employer.  This means that all applicants for jobs in the service of the Authority will receive equal treatment irrespective of their race, gender. racial origin, marital status, age, sexuality, religious beliefs, political beliefs, disability or employment status.  The application form, which you are about to complete, has been designed to assist in working towards this goal. This application form comprises two parts – Section A and Section B.

Section A, page 1, groups together an applicant’s personal details including information which could identify an applicant’s gender, marital status, age and, possibly, racial origin.

Section B – groups together information, which is considered essential in drawing up a shortlist, based on the Person Specification enclosed with the application form for the post.

At an early stage in the Recruitment Procedure, Section A of this form will be detached and stored separately. Therefore, the shortlisting panel will only have access to the information contained in Section B.

In view of this procedure, it is ESSENTIAL that this application form is completed in full and is clearly written. 



	1. POST DETAILS

	Post  Applied For................................................................... 
Closing date ..................................


	2. PERSONAL DETAILS

	Surname (block capitals)  ...........................................................
Preferred Title .................................................

Forenames ...............................................................…...............
Date of Birth ...................................................

Address .......................................................................................
Telephone Numbers

.......................................................................................................
Home ..............................................................

...................................... Post Code ..............................................
Work ................................... ext .....................

National Insurance Number…………………………………………………………………………………………………


	Are you registered disabled or do you consider yourself to have a disability. (Yes/ No)

	Visual Impaired
	
	Hearing Impaired
	
	Mobility
	
	Physical
	

	Medical
	
	Behavioural
	
	Mental ill
	
	Temp disability
	

	Complex disability
	
	Multiple disability
	
	Other
	
	Not known
	


	Do you consider yourself to have a learning difficulty/disability. (Yes/No)

	Moderate
	
	Severe
	
	Dyslexia
	
	Dyscalculia
	

	Specific
	
	Multiple
	
	Other
	
	Not known
	

	Please tick a box that best describes your ethnicity

	Bangladeshi
	
	Indian
	
	Pakistani
	
	Asian
	
	African
	

	Caribbean
	
	Black
	
	Chinese
	
	Mixed Asian
	
	Mixed African
	

	Mixed Caribbean
	
	Mixed
	
	White British
	
	White Irish
	
	White Other
	


	3. DECLARATION

	I certify that, to the best of my knowledge, the information contained on this application form (sections A & B) is true and correct

Signature ....................................................................................
Date ..............................................................

When completed this form should be returned to 

Operations Director




	4. POSITION APPLIED FOR

	
Job Title:  




	5. PRESENT EMPLOYMENT

	Job Title ........................................................................................
Date Appointed ..................................................

Employer (Name and Address) .....................................................
Current Salary ....................................................

.......................................................................................................................
Other Benefits/Allowances

........................................................................................................................

........................................................................................................................
.................................................

..........................................................................................................……...................................................................

Postcode .....................................Tel No: ......................................
Notice Required ................................................




	6. PREVIOUS EMPLOYMENT (in date order, starting with most recent)
	
	
	
	

	From


	To
	Employer (include address)
	Job title and salary
	Reason for Leaving

	
	
	
	
	


	7. EDUCATION  Secondary/Further/Higher Education
	

	Qualification(s) 
	Date obtained/or expected

	
	


	8. TRAINING COURSE(S) ATTENDED
	

	Course(s) 
	Date 

	
	


	9. PREVIOUS VOLUNTARY or COMMUNITY WORK (in date order, starting with most recent)
	
	
	
	

	From
	To
	Location (include address)
	Role
	Tasks

	
	
	
	
	


	10. ADDITIONAL INFORMATION

	Please give details below of your experience and skills in support of your application.  Particular attention should be given to the requirements for this post as detailed in the person specification.  Attach any further sheets if required.

	


	12.REHABILITATION OF OFFENDERS ACT

	
Have you any previous convictions?

YES

NO

(Please tick as appropriate)

If yes, please give details of offence, including date and sentence

...........................................................................................................................................................................................

...........................................................................................................................................................................................

The Rehabilitation of Offenders Act 1974 requires applicants to give details of any convictions that are not spent.  Failure to disclose such convictions could result in disciplinary action or dismissal.




	13. REFERENCES

	Please give the names and addresses of two people from whom references may be sought concerning your application.  One of the referees must be your current / last employer.  NB No appointment will be made unless satisfactory references are received.

1. Name ..............................................................
  2. Name ........................................................................................

Address ...............................................................
      Address ......................................................................................

..............................................................................      .............................................................................……………….

.............................................................................
      ....................................................................................................

Tel No ..................................................................     Tel No .........................................................................................

Occupation ..........................................................
     Occupation ..................................................................................

..............................................................................      ...............................................................................................







Section A


For office use only


Reference No











Section B


For office use only


Reference No








Referee 1. YES        NO











Referee 2. YES        NO








Note: References will normally be taken up prior to interview.  Please indicate if your referees may be contacted at this stage











For Office Use Only


Reference 1





Requested	Received








Reference 2





Requested	Received
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